Super Quiz Proctor Instructions

Table Setup

Each table seats two teams with the proctor in the middle. Team seating follows the assigned
numerical order determined by random drawing prior to the competition.

Before the competition begins:

e Select a table with teams you have no connection to.

e Confirm the table contains:

2 question binders containing dividers for three rounds with 13 questions per round
2 team answer sheets

2 team score pads

2 pencils per team

2 red pencils for the proctor

3 chairs per team

O O O O O O O

1 proctor chair
During Each Round

Student Check-In
Students are called in groups by category: Varsity, Scholastic, Honors. Only students in the
correct category may compete in each round. Verify ID numbers on badges at the start of each
round. The last digits should be:
o Varsity:7,8,9
o Scholastic: 4,5, 6
o Honors:1,2,3
o Individual competitors:
= Some decathletes are competing as individuals vs. part of a team, and will come to
the designated tables when their category is called.
= |ndividuals are not eligible for Super Quiz awards, so decathletes from different
schools can work together on the same answer sheet.
Teams may bring their own pencils and a mascot. The mascot must sit on the table and contain
no writing or answers. Students may not have any personal items (e.g. calculators, cell phones,
smart watches, hats, or bags).

Question Process

e Students turn to the correct round divider when directed by Quizmaster.
e Each round has 13 questions separated by colored sheets.

e Students may turn to each question as the number is read.

e The Quizmaster reads each question and the answer choices aloud.
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Super Quiz Proctor Instructions

Timing

e Students have 10 seconds after the question is read to mark answers. The final question of
each round (math) allows 20 seconds.

e Students may mark answers during the reading or timed period.

e Students may write in the binder as scratch paper.

e Monitor for students looking toward teammates in the audience or at the other team’s
score sheet.

e When the bell sounds and “pencils up” is announced, no further marks may be made.

Scoring

e The Quizmaster reads the correct answer.
e Using a red pencil circle 'correct' on the team score sheet for correct answers.
o Correct answers can include: one answer selected, then changed, and clearly crossed
out before time expired.
e Do nothing for incorrect answers.
o Incorrect answers can include: multiple answers on same row not crossed out before
time expired; an answer marked in the wrong row; or no answer recorded.

If you have a question or need time before the Quizmaster moves on to the next question, raise
your hand. The Super Quiz chair or staff will assist you before the competition continues.

End of Each Round

e Students count and verify their round total on the team score sheet and one student signs.
e Students update the cumulative score on the team score pad.

e Leave binders open to the next round divider.

e Students remain seated until dismissed by the Quizmaster.

e  When dismissed, students leave lanyards at the table.

End of Final Round

e  Confirm cumulative score is recorded at the bottom of the team score sheet.
e Ensure a student has signed verifying the total score.

e Collect score sheets.

e The Super Quiz chair will pick them up before students leave.

After the competition, gather all materials on your table and return them to the chair. You are
then free to go.

Thank you for volunteering!
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